
U.S. Department of Homeland Secuflty
Region III

615 Chestnut Street

Philadelphia. PA 19106.4404

FEMA
May 10, 2011

The Honorable Ronald N. Hunsicker

Mayor, Town of Bowers

3231 Main Street

Frederica, DE 19946

RE: Town of Bowers, Kent County, Delaware CII # 100002

Dear Mayor Hunsicker:

I am pleased to infonn you that the revisions to the Town of Bowers Flood Plain

Management Ordinance, as amended - brought the Ordinance into compliance with the

National Flood Insurance Program NFIP as required for Kent County's participation in

the National Flood Insurance Program. When providing DNREC with your next update

to the Town of Bowers Corrective Action Plan, please be sure to include the approval of

the Town of Bowers Floodplain Management Ordinance.

Your efforts toward reducing future flood losses in the Town of Bowers are

commendable. Please feel free to contact me by calling 215-931-5568 if you have any

questions regarding ordinance enforcement or any other aspect of the program.

Sincerely,

Michelle Harel

Mitigation Planner

Mitigation Division

cc: Greg Williams, DE State Flood Mitigation Program

Sarah F. Keifer, AICP, Director ofPlanning Services, Kent County, 113

Leslie Persans, CBO, Division of Inspection and Enforcement, Kent County, DE









































































 

Floodplain Application Permitting  
Process 

 

1. Check the parcel on ArcReader for any impact of floodplain. If shown to be in the 
flood zone, ask the applicant for a Flood Elevation Certificate based on 
Construction Drawings.  

 
2. Copy the permit jacket onto blue paper. (For a more recognizable way to notice 

the flood zone has an impact on the structure) 
 

3. Submit the permit application and all documents for plan review.  
 

4. Create an aerial photograph of the parcel with the floodplain overlay applied to 
show the affect of the floodplain on the parcel and add it to the permit application. 

 
5. Create a plot plan of the parcel with the floodplain overlay applied to show the 

affect of the floodplain on the parcel and add it to the permit application. 
 

6. Create a FIRMette of the area where the parcel is located and add it to the permit 
application. 

 
7. Verify the current licensure of the design professional hired to complete the Flood 

Elevation Certificates and add it to the permit application. 
 

8. Complete first review of the construction drawings for compliance with the 
appropriate floodplain ordinance. 

 
9. Complete first review of the Flood Elevation Certificate for completion and 

compliance with the appropriate floodplain ordinance. 
 

10. Submit entire permit application to second Plans Reviewer for review. 
 

11. Complete second review of the construction drawings for compliance with the 
appropriate floodplain ordinance. 

 
12. Complete second review of the Flood Elevation Certificate for completion and 

compliance with the appropriate floodplain ordinance. 
 

13. Once approved by both Plans Reviewers, the permit can than be priced out by a 
Permit Tech, the structural information put into the system including a line that 
states the parcel/permit is in a flood zone. 



 
14. Upon completion of the foundation, a Flood Elevation Certificate based on 

Building Under Construction is to be supplied to the Division of Inspections and 
Enforcement and reviewed for completion and compliance by both Plans 
Reviewers. 

 
15. Two inspectors perform the final inspection to ensure compliance with all 

floodplain regulations. 
 

16. Upon completion of the structure, a Flood Elevation Certificate based on Finished 
Construction is to be supplied to the Division of Inspections and Enforcement and 
reviewed for completion and compliance by both Plans Reviewers and approved 
prior to issuance of a Certificate of Occupancy. 

 
17. Both the permit file and the construction plans shall be scanned and the plans 

retained within the file.   
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